This sheet records that the website has been launched, what was checked, what is still open and who owns each account. It isn't a contract, and it doesn't replace one. Delete this line before you send it.
Website launch sign-off
Send with the last message of the project. Ask the client to sign or reply 'approved'.
	Client: 
	Site address: 

	Went live: 
	Launched by: 



	1. What was launched


	Site type and platform: ____________________________________________________
☐ Launch checklist attached, every row marked



	2. What the client confirmed before launch


	☐ Domain: whose name, login, renewal date
	☐ Business email host and who manages the DNS

	☐ Inbox that receives form enquiries
	☐ Final wording, prices, phone, address, hours

	☐ Analytics and Search Console in the client's account
	☐ Privacy policy wording

	☐ Newsletter consent and unsubscribe (if used)
	☐ Launch time and who is reachable



	3. Still open


	Issue
	Who fixes it
	By when

	
	
	

	
	
	

	
	
	



	4. Whose name each account is in


	Domain
	
	Website admin
	

	Hosting
	
	Analytics
	

	DNS
	
	Search Console
	

	Email
	
	Paid licences
	



	5. What happens next


	☐ Maintenance starts on ____________	☐ Our work ends on ____________
New requests from here: __________________________________________________



	Client signature
	Date

	Our signature
	Date
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